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Student Document checklist


	
Student ID:  

Course/Subject: 


	
WA Documentation Required 
			 

	
	Student self-check (tick)
	Customer Service Officer (tick)

	1. Student ID Card (Head Shot Photo)
	
	

	2. Australian Police Check (must be less than 12 months old)
	
	

	3. Western Australian (WA) Working with Children Card (WWC)
	
	

	4. Mask fit test
	
	

	5. Diphtheria/Tetanus/Pertussis (DTPA Vaccine) 
	
	

	6. Hepatitis B
	
	

	7. Measles, Mumps and Rubella
	
	

	8. Varciella
	
	

	9. Tuberculosis (Quantiferon) or Mantoux (skin) test and clearance (within 12 months)
	
	

	10. Methicillin-Resistant Staphylococcus Aureus (MRSA) screening
	
	

	11. Influenza (yearly)
	
	

	12. Proof of COVID-19 Vaccination (3 doses)
	
	

	Mandatory training
	
	

	13. Hand Hygiene Online Learning Certificate (within 12 months)
	
	

	14. Basic training in correct use (i.e. donning and doffing) of Personal Protective Equipment (PPE) (within 12 months)
	
	

	15. Training in Basic Life Support from a nationally accredited agency
	
	

	16. Training in Manual Handling (Manutention) for Health Professionals from a nationally recognised Manual Handling agency
	
	



Clinical Placement Information 
What is a Compliance Pack? 
A Compliance Pack is a PDF document containing all the items required by the State Health to become compliant for clinical placement.
 
What happens with my Compliance Pack?
· You must compile the pack and send it to clinicalplacement@acn.edu.au
· It is reviewed by ACN to ensure it meets the requirements. If it does not, it will be sent back to you to amend.
· When correct, it is sent by ACN to your local health district for review and approval. 
· You will be notified by ACN when you are verified with your state/facility.
 
Please note: Additional forms may be required pending to a placement provider request. 
 
When do I need to do this?
Now! Every step in this process can take a long time (weeks). 
Please be sure that your compliance documents are ready. 
Please compile and send them as soon as the Student ID Card is received. Compliance verification is mandatory for public / private sector hospitals. 
You will NOT be allowed to attend if is not finalised by the health service a few weeks before placement (due dates vary) and your non-compliance will be reported to the Unit Coordinator for follow up. 
 
Instructions:
· [bookmark: x__Hlk48739805]Please scan all requested forms into ONE PDF document and name it with your full name and student ID number. For example: Jane Smith 123456 Compliance Pack
· Your pack must be scanned in colour.
If you are using, clear photos of your documents and require converting them from JPEG to PDF:
https://jpg2pdf.com/ 

Required documents
1. Headshot photo or ACN student ID card (if available)
Please provide a professional headshot, this image will be used to create your ACN student ID card. Please bring this with you when on placement. 

2. National Police Check
All students will need to obtain a clear National Police Certificate dated within 12 months before the commencement of the CP program. Applications can be made online (https://www.police.wa.gov.au/Police-Direct/National-Police-Certificates) or in person at participating Australia Post Outlets. Steps required:
· Complete a National Police Certificate application form online or in person at Australia Post. 
· Submit a copy of the certificate to ACN 
Important notes 
Certificates not issued by WA Police are accepted provided it has been issued by an organisation accredited by the Australian Criminal Intelligence Commission (see list of accredited bodies servicing the public at https://www.acic.gov.au/our-services/national-police-checking-service/find-out-moreinformation/accredited-bodies).

3. Current Working with Children Card
Demonstrating compliance with Working with Children Legislation. More information available: https://workingwithchildren.wa.gov.au/

4. Mask fit test
All students undergoing placement will need a mask fit testing. List of recommended providers are provided below:
· REDOHMS Group https://redohmsgroup.com.au Mask Fit Testing
· Resp-Fit https://respfit.org.au/find-a-fit-tester/#providers Mask Fit Testing
· Compound Services Australia https://compoundservices.com.au/booking Mask Fit Testing

5. Diphtheria Tetanus Pertussis (DTPA Vaccine) 
All students must provide documentary evidence of up-to-date immunisation against pertussis (whooping cough). Immunity against this infection cannot be determined by blood testing. Immunity is assumed if at least one documented dose of vaccine has been received within the last 10 years. If not previously vaccinated, or if vaccination records are incomplete, vaccination will be necessary.

6. Hepatitis B
Evidence of immunity to hepatitis B virus (HBV) infection is required. Serological testing (a blood test)
should be performed by a National Association of Testing Authorities (NATA) accredited laboratory. A
hepatitis B surface antibody (HBsAb) titre of ≥10 mIU/mL is required. If HBsAb titre is <10 mIU/mL and there is nil or incomplete documentation of prior vaccination, the student
requires completion of a hepatitis B vaccination course prior to undergoing repeat serological testing.

7. Measles, Mumps and Rubella
All students must provide evidence of immunity to measles, mumps, rubella and varicella, as referred to in The Australian Immunisation Handbook 3.3.7. 
Acceptable evidence of immunity includes: 
· Documented evidence of a prior full vaccination course (two vaccinations at least one month apart); or 
· Presence of adequate antibodies on serological testing (measles IgG, mumps IgG, rubella IgG, and varicella IgG). Testing must be performed by a National Association of Testing Authorities (NATA) accredited laboratory.
8. Varciella
All students must provide evidence of immunity to measles, mumps, rubella and varicella, as referred to in The Australian Immunisation Handbook 3.3.7. 
Acceptable evidence of immunity includes: 
· Documented evidence of a prior full vaccination course (two vaccinations at least one month apart); or 
· Presence of adequate antibodies on serological testing (measles IgG, mumps IgG, rubella IgG, and varicella IgG). Testing must be performed by a National Association of Testing Authorities (NATA) accredited laboratory.

9. Tuberculosis (TB) Screening (within 12 months)
All students must have a Quantiferon-TB blood test or a Mantoux test (Tuberculin skin test) to determine evidence of past exposure to tuberculosis. Test result must have been collected within the last 12 months. Where a positive test result is obtained, you will need to be referred to the Anita Clayton Centre for review and a chest X-ray.

10. Methicillin Resistant Staphylococcus Aureus (MRSA)
All HCWs who will have direct clinical patient contact are required to have their MRSA risk status assessed as part of a pre-employment / commencement process. MRSA screening samples are to be taken from the nostrils, throat and any skin lesions or wounds:
· The screening must take place at a NATA accredited (i.e. Path West) laboratory prior to commencement of employment.
· Should MRSA be isolated, there must be no contact with patients until the appropriate treatment and further testing for clearance has been undertaken. Employment or volunteer duties may be deferred following CAHS Staff Health consultation with the Clinical Microbiologist.
· Employment will usually only be delayed until 24 hours after the commencement of anti-microbial therapy.

11. Influenza
It is mandatory that all students receive yearly influenza vaccinations.
12. COVID-19 Vaccination (3 doses)
Covid-19 Vaccination is mandatory for all students, please provide evidence of 3 doses and dates of vaccination. 
Mandatory training
13. Hand Hygiene Online Learning Certificate (within 12 months)
The Hand Hygiene course can be available here: https://www.hha.org.au/
14. Basic training in correct use (i.e. donning and doffing) of Personal Protective Equipment (PPE) (within 12 months)
PPE online training is available here: https://nmhs.elearn.net.au/enrol/index.php?id=812. Please send us the Certificate as evidence of course completion.  
15. Training in Basic Life Support from a nationally accredited agency.
Provide First Aid (HLTAID003 or HLTAID011) is valid for 3 years and contains a CPR component that is valid for 1 year.
Training must be taught to the Australian Resuscitation Council Guidelines, including:
· Australian Resuscitation Council (ARC) Guidelines
· DRSABCDE Algorithm
· Cardiopulmonary Resuscitation
· Defibrillation
· Infant, child and adult

16. Training in Manual Handling (Manutention) for Health Professionals from a nationally recognised Manual Handling agency.
Manual Handling must be updated annually and must be nursing-specific and consist of theory and practical components. Fully online courses will not be accepted. Examples of providers are listed below:
· Allen’s Training: www.allenstraining.com.au CPR, First Aid, Manual Handling
· Auscare: https://auscaregroup.com.au  CPR, First Aid, Manual Handling
· Bestwest Care: https://www.bestwestcare.net.au CPR, First Aid, Manual Handling
· Healthcare Australia (HCA): http://www.healthcareaustralia.com.au CPR, Manual Handling
· Job Skills Training Academy: https://www.jobskillstrainingacademy.com Manual Handling
· My Flex Health: https://www.myflexhealth.com.au CPR, First Aid, Manual Handling
Training must include:
a. Basic Principles of manual handling
b. Transferring and repositioning of clients (including bed to chair, bed to standing, chair to standing and assisting a client from the floor)
c. Correct use of appropriate equipment
d. Problem solving Manual Handling issues

Students who are attending clinical placement at the Government of Western Australia, Child and Adolescent Health Service must also complete: 
· Relevant Paediatric and Adolescent Health unit
· Mandatory reporting of Child Sexual Abuse training
· Read the Community Health Student Nursing Handbook before placement
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